[image: image2.png]



DEPARTMENT OF THE ARMY

HEADQUARTERS UNITED STATES ARMY FORCES COMMAND

1777 HARDEE AVENUE SW

FORT MCPHERSON, GEORGIA  30330-1062

5/13/2004
REPLY TO 

ATTENTION OF

AFOP-HSR







      13 May  2004
 

MEMORANDUM FOR DOD Emergency Preparedness Course Attendees

SUBJECT:  Department of Defense Emergency Preparedness Course Information

1.  Confirmation of Registration.  You are registered for the Department of Defense Emergency Preparedness Course, (Course 04-06, 14 June – 18 June 2004).  The course is conducted at the Emergency Preparedness Response Directorate (EPRD), Mount Weather Emergency Operations Center (MWEOC), 19844 Blue Ridge Mountain Road, Bluemont, Virginia  20135.  Your finance office should use Loudoun County, Virginia to calculate authorized per diem, meals, and incidentals.  If you have any questions, please call the Course Registrar, Ms Melanie Parker, (404) 464-6300. Due to increased security at Mount Weather, attendees not on the “official” class roster will not be allowed access to the site. This letter serves as your validation for course attendance. 

2.  Arrival:  The MWEOC is located approximately thirty miles west of Dulles International Airport (see attached map).  We recommend you plan to arrive and depart from Dulles as it is the closest to the MWEOC.  Also, road congestion in and out of Reagan International Airport on Sundays and Fridays can unnecessarily delay your arrival and departure.  Occasional deer on the road (Route 601) to the MWEOC may be a driving hazard.  An Ice-Breaker will be held in the Balloon Shed Lounge in building 435 at 1800-1930 on Sunday evening – refreshments will be served.

3.  Check in:  Upon arrival at the main gate at the MWEOC, check in with the Visitor and Registration Center.  As you enter the main gate, turn left; the registration building will be on your right.  Security personnel will issue you a security badge.  The badge must be worn at all times in the compound area.  Cameras, guns, and explosive devices are not allowed on-site.

4.  Billeting:  After registration, go to the main gate security post and the guard will “card you in.”  Turn right down the hill to Building 725 to pick up your room key and billeting information.  A room has been reserved for you on-site.  Each single occupancy room has a private bath, soap and towels (no shampoo) provided, telephone, clock radio, television, and small refrigerator.  Microwaves and laundry facilities are available and housekeeping service is provided.  There are no irons or ironing boards in the rooms, but irons can be checked out at the billeting office in Building 725 as needed.  Each building has a communal room with kitchen on the ground floor and includes an ironing board.  There is also a computer available with access to the internet.  Rooms are $30.00 per night, payable at check-in.  FEMA will also charge $53.00 for 4 days for breakfast and lunch meal tickets.  Payment must be by cash, check, Mastercard or VISA.  American Express and other credit cards are not accepted.

5.  Meals:  There are no meals available on-site Sunday when you arrive.  You will have to travel down the mountain to one of the local towns for meals on Sunday.  The rest of the week, MWEOC operates a full-service, contractor-operated cafeteria in Building 435.  The cafeteria serves breakfast and lunch everyday except Sunday. There is a Menu Line telephone number at 2746 for information on daily meals.  Comments or messages can be left at this number after listening to the menu.  For the evening meal, there are several good restaurants within 30 miles of the MWEOC.

6.  Transportation:  Bus transportation will be provided from the dorms to Building 430 (Academic Building) and 435 (Cafeteria) beginning at 0645.  Parking is reserved around building 430 and 435 so do not drive up the hill – take the bus.  Bus transportation will be provided from Building 430 back to the dorms after class.
7.  In Processing:  Class begins promptly at 0800 on Monday in Building 430.  All required course materials are provided and will be in-place at your seat.  Attendees will need the following:


a.  Copy of orders – Reserve officers only.  Orders will be stamped for confirmation of attendance and non-availability of government meals.


b.  $20.00 Conference fee (cash only please):  Fee covers administrative costs, and incidentals during the course.

8.  Accommodations, Building 435 (open 24 hours):


a.  Workout Room: There is a small workout room on the first floor.  There is a Universal weight machine, a few dumb bells, and four tread mills.

b.   ATM Machine:  Located on the first floor.

c. Stamp machine:  Located on the first floor.

d. ADIT Gift Shop:  Located on first floor.  Open Tuesday through Thursday.  

Sells EPRD and Mount Weather souvenirs.  

9.  Jogging:  If you would like to jog within the MWEOC on Sunday, check with the security personnel for authorized jogging trails and routes.  Remember, the MWEOC is a “secure” facility and there are areas that are off limits.  The MWEOC Director will cover the “authorized” jogging trails and routes on Monday during the MWEOC Welcome brief.

10.  Attire:  Military members are required to wear Class B uniforms with open collar or service equivalent - ties and blouse are not required.  Battle dress uniforms, flight suits, and shorts are not authorized in Building 430.  Casual civilian clothes are appropriate for official and social events on or around the MWEOC.

11.  Messages:  You can receive messages during class at (540) 542-2266 or DSN 380-2266.  In the evening, you may be contacted by direct dialing your room extension at (540) 542-xxxx.  For emergencies and after hours, the 24-hour security office number is (540) 542-2137/2139.  Security personnel will connect the calling party with your room extension.  Only telephone credit card or collect long distance calls are permitted from your room.

12.  Departure:  Class will end around 1000 on Friday and you can expect to be on the road not later than 1030.  Do not schedule flights earlier than 1220 from Dulles International or 1330 from Reagan International on Friday.  Bus transportation will be available starting at 1000 from Building 430 to your vehicles parked in front of the dorms.

13.  Out Processing:

a.  Billeting:  Checkout time is 0830 so place all you personal belongings in your vehicle before boarding the bus to class or the cafeteria.  As you enter building 430, leave your room key with the FEMA administrative personnel at the front desk.

b.  Security:  Leave your badge at the front gate security post as you depart the MWEOC.

14.  Course contacts.  We look forward to joining you at the MWEOC.  If you have any questions, please contact the DoD EPC Registrar, Ms. Melanie Parker at:

Commercial:  (404) 464-6300

DSN:  367-6300

E-mail: melanie.parker@forscom.army.mil

or myself:

Commercial:  (404) 464-7900

DSN:  367-7900

E-mail:  lyle.powell@forscom.army.mil






Lt Col Lyle D. Powell, USAF






Director, DOD Emergency Preparedness Course

DIRECTIONS TO THE EPRD EMERGENCY OPERATIONS CENTER
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From Dulles Airport:

Take Virginia Route 28 north to U.S. Highway 7

Follow Highway 7 west beyond Leesburg to Virginia Route 601

Turn left on Route 601 and travel 4.6 miles south to the Center   or

Take Virginia Route 28 south to U.S. Highway 50 

Follow Highway 50 west beyond Middleburg to Virginia Route 601

Turn Right on Route 601 and travel 6.4 miles north to the Center

From National Airport:

Take U.S. Highway 1 north to U.S. Highway 110

Take Interstate 66 West (towards Front Royal)

Take Exit 23 north on U.S. Highway 17 toward Paris (the second Route 17 exit) and go 7.6 miles

Turn left on U.S. Highway 50 and travel 1.2 miles west to Virginia Route 601 

Turn right on Route 601 and travel 6.4 miles north to the Center

Tip: If you cross The Shenandoah River heading west you have missed Route 601. 
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